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	CHARLES DARWIN SCHOOL

APPOINTMENTS

Design & Technology Technician

35 hours per week, term time only
September 2022
(potential job share)

	
	


THE SCHOOL

Charles Darwin School is a highly successful co-educational comprehensive school for students aged 11-18 which has been serving the local community since 1973.  It is one of two schools operated by Charles Darwin Academy Trust; the other school is Biggin Hill Primary School.  

Charles Darwin is a “good” school (Ofsted 2018) with an ethos that encourages academic rigour, high expectations and a well disciplined approach to learning.  The school is very popular and has 1267 students including the Sixth Form.

Set in the heart of the green belt and on the edge of Biggin Hill, yet within easy travelling distance to London, the school is surrounded by open spaces.  The school has extensive sports and community facilities which include floodlit tennis courts, a multi-gym and a floodlit 3G pitch.  The school also runs the Darwin Leisure Centre which is located on the school site.

At the heart of the school are its distinctive ethos and a shared vision which are supported by the staff, students, parents and governors.  This ethos and vision have helped to create a very strong caring and cohesive community based on the enduring values of high achievement, friendship, respect and compassion for others.  This philosophy is supported and evidenced by the excellent relationships which exist between the staff and students.  The school enjoys a low staff turnover and is able to attract and retain well qualified and committed staff.  There is an excellent programme of support for both new and experienced staff.

Some of the many benefits staff enjoy are free parking, free tea/coffee at break, child-care vouchers, a cycle to work scheme and the opportunity to join outstanding residential trips. 


THE POST

We are looking to appoint a Design & Technology Technician to support the work of the Design & Technology Department. 
The successful candidate will join our popular and successful Design & Technology Department.  The Department is staffed by 2 full time and 2 part-time teachers and the role of the Design & Technology Technician is integral to the smooth running the of department.
The role of the Design & Technology Technician is to ensure that the learning process of the pupils is underpinned by the effective discharge of duties and certain personal qualities are expected.  Above all else the successful candidate is expected to have good practical skills and be willing to work hard.  
We are looking for someone who will be able to prepare materials, prepare resources for lessons, maintain machines and tools and will be responsible for the safe keeping of the department’s resources.
Specific duties can be found in the attached job description.  

The successful candidate will work from 8am until 3pm Monday – Friday for 40 weeks per year (i.e. pupil days plus 7 days to be worked during school closure). There is potential to work part-time through a job share (2 or 3 days per week).  The salary offered is on Scale 3 the Charles Darwin School Non-Teaching Staff Pay scale – actual salary £19,225.34 per annum.

The successful candidate will be eligible to join the Local Government Pension Scheme.

Please note holidays in term time are not permitted.
THE PERSON

The person appointed to this post will:
· Be honest and willing to work hard
· Have good practical skills
· Have a proven record of good attendance and timekeeping

· Be reliable and punctual

· Be able to keep calm under pressure or during unexpected circumstances

· Have common sense and initiative

· Have a positive attitude to the demands of the post

· Have the ability to take on repetitive tasks diligently
· Have the ability to work well as part of a team member and to take pride in the work undertaken by the Department
· Have a sense of humour
· Have the ability to communicate with children and members of staff clearly and accurately

· Have a commitment to equal opportunities and to safeguarding and promoting the welfare of children and young people
Any offer of employment will be subject to an Enhanced Disclosure with the Disclosure and Barring Service and full background checks. 

 A satisfactory health check is also required for this post.
If you feel you are able to meet our criteria please complete an Application Form and return it to Julie Hodgkinson, Personnel & Administration Manager at the school or via email at jho@cdarwin.com. 
If you have any questions regarding the post, require further information or would like to visit the department prior to making an application, please contact Mr. Baker, Head of Design & Technology on 01959 574043 ext 224 or at rbr@cdarwin.com.


Charles Darwin School

Job Title:

Design & Technology Technician 

Post Holder:



Responsible To:
Head of Design & Technology
Responsible For:
The organisation and preparation of materials and equipment 


to provide a service to the Design & Technology department



Grade:

Scale 3
Proposed Hours:
08.00 – 15.00 Monday – Friday


(term time only + 7 days)
Duties and Responsibilities:

1.
To be responsible with other colleagues for the Design & Technology workshop and to ensure that it is well organised and that a business and professional environment prevails.  To ensure work is presented to a high standard and that personal contacts are conducted in an efficient and courteous manner.

2.
To ensure confidentiality is observed at all times with regard to the work of the school.

3. 
To provide practical support to the Design & Technology Department. 

Duties and Responsibilities:

1.
To be responsible for the support of the teaching of Design & Technology 

2.
To ensure that all materials and equipment required for teaching purposes are prepared and set up in good time.

3.
To ensure all equipment is collected, checked and cleaned after each lesson, and tools are organised and maintained
4.
To be responsible for organising and maintaining worksheets, teachers packs, exam papers and liaising with the Reprographics Technician to ensure they are reproduced and available in a timely manner.

5.
Within designated workshops; to keep work-surfaces, sinks and tool cupboards tidy and organised at all times including the cleaning in and around workshop machines.
6.
To inform the Head of Department of any structural damage or failures 
immediately.

7.
To control and monitor stock particular to the post holder’s area of work, and to inform the Head of Department as and when new stock is required. To be responsible for taking stock of deliveries, ensuring all is in order and transferring to appropriate storage locations.

Standard additions:

8.
To provide First Aid as required. (The post holder will be expected to train as 
a Qualified First Aider for which an allowance is payable.)

9.
Such other duties as may be required from time to time commensurate with the grade of post.
Notes:

1.
This job description is not necessarily a comprehensive definition of the post.  It will be reviewed regularly and may be subject to modification or amendment after consultation with the post holder.

2.
This job description will form the basis of the post holder's appraisal.

3. All staff at Charles Darwin School are expected to work in line with the School's Aims and Policies and endeavour to maximise pupil potential.

Accountability and Discretion

To take and be accountable for all decisions made within the parameters of the job description. 

Standards

The standards of the post holder will be measured through the School appraisal system by setting targets linked to this job description and the generic role.  The job description will be reviewed annually at the appraisal meeting.

Signed ...............................................................      Date .................................
May 2022
