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	CHARLES DARWIN SCHOOL

APPOINTMENTS

Behaviour Support

36 hours per week, 40 weeks per year

 September 2021
£19,430 (actual salary)


	


THE SCHOOL

Charles Darwin School is a highly successful co-educational comprehensive school for students aged 11-18 which has been serving the local community since 1973.  It is one of two schools operated by Charles Darwin Academy Trust; the other school is Biggin Hill Primary School.  

Charles Darwin is a “good” school (Ofsted 2018) with an ethos that encourages academic rigour, high expectations and a well disciplined approach to learning.  The school is very popular and has 1326 students including the Sixth Form.

Set in the heart of the green belt and on the edge of Biggin Hill, the school is surrounded by open spaces.  The school has extensive sports and community facilities which include floodlit tennis courts, a multi-gym and a floodlit 3G pitch.  The school also runs the Darwin Leisure Centre which is located on the school site.

At the heart of the school are its distinctive ethos and a shared vision which are supported by the staff, students, parents and governors.  This ethos and vision have helped to create a very strong caring and cohesive community based on the enduring values of high achievement, friendship, respect and compassion for others.  This philosophy is supported and evidenced by the excellent relationships which exist between the staff and students.  The school enjoys a low staff turnover and is able to attract and retain well qualified and committed staff.  There is an excellent programme of support for both new and experienced staff.

Some of the many benefits staff enjoy are free on-site parking, free tea/coffee at break, child-care vouchers, a cycle to work scheme and the opportunity to join outstanding residential trips such as trips to Iceland, Zanzibar and the annual ski-trip.  



THE POST

We require a suitable person to provide Behaviour Support as part of the school’s Pastoral Team from September 2021. The successful candidate will be a presence around school as part of the school’s behaviour management strategy and duties will include overseeing the school’s Whole School Detention system as well as managing the Student Isolation Room.
Applicants should possess strong behaviour management skills and have the ability to remain calm under pressure.  The successful candidate will have excellent inter-personal skills and be passionate about changing the lives of young people and ensuring all students reach their potential.

Part of this role will involve managing students at lunch time in the school canteen for which a confidence in dealing with groups of students will be essential.  
Previous experience of a similar role would be advantageous. 

The successful candidate will be part of the school’s Pastoral Team and will be line managed by the Student Services Office Manager.   The Pastoral Team consists of a team of Achievement Co-ordinators who are responsible for each year group and are supported by non-teaching Pastoral Managers.  The Student Services Office Manager is supported by an Assistant and the school’s Lead First Aider.
Specific duties are detailed in the attached job description.

All of our non-teaching staff are employed under national conditions (NJC).  
The standard working day is 08.00 – 16.00 Monday to Friday. The post is offered at Scale 3 of the Charles Darwin School Non-Teaching staff pay scale; actual starting salary is £19,430.  The post holder will be required to work 40 weeks per year (pupil days plus 7 days to be worked during school closure).  The successful candidate will be eligible to join the Local Government Pension Scheme

Please note that holidays during term time are not permitted.
THE PERSON

The person appointed to this post will:

· Have strong behaviour management skills

· Be able to remain calm under pressure or during unexpected circumstances
· Have the ability to be firm but fair at all times

· Be able to diffuse and calm situations
· Have the ability to lead, motivate and generate team spirit
· Have excellent inter-personal skills when dealing with staff, parents and students 

· Possess clear and effective communication skills
· Be passionate about changing the lives of young people and ensuring all students reach their potential

· Have the ability to work independently and collaboratively with the Pastoral Team

· Be ready to work with other members of staff to contribute to whole school improvement
· Have the ability to work as part of a team or alone as necessary

· Be reliable and punctual

· Have common sense and initiative

· To be aware of confidentiality guidelines

· To have knowledge of child protection issues and when it is important to pass on information

· Have a commitment to equal opportunities and to safeguarding and promoting the welfare of children and young people

Any offer of employment will be subject to an Enhanced Disclosure Check with the Disclosure and Barring Service and full background checks.

Further details and an application form are available on our website www.cdarwin.com.  Completed applications should be emailed to jho@cdarwin.com.   Please note CVs alone will not be considered.  

Closing date: 6th August 2021 
The school is committed to safeguarding and promoting the welfare and safety of children and young people and expects all staff to share this commitment.  Any offer of employment will be subject to an Enhanced Disclosure with the Disclosure and Barring Service and full background checks.

JOB DESCRIPTION
Job Title:

Behaviour Support
Responsible To:
Deputy Headteacher (Pastoral) through 

the Student Services Office Manager

Responsible For:
Behaviour Support including Whole School Detention and the Student Isolation Room

Grade:

Scale 3, Charles Darwin School Non-Teaching Staff Pay Scale
Hours:

The postholder will be expected to work from 08.00 – 16.00 

(36 hours per week, Monday – Friday, 40 weeks a year).




Duties and Responsibilities

· To be responsible with other colleagues for the Student Isolation Room to ensure that the room is well organised and that a studious and calm environment prevails.  
· To supervise the Student Isolation Room to enable pupils in this room to continue with work under staff supervision.

· To liaise on a daily basis with the Administration Assistant with responsibility for Whole School Detention, to challenge individual pupils as to their absence from detention and ensure their rebooking.

· To help ensure a smooth and effective start to Whole School Detentions after school by registering pupils as directed.
· To liaise with department heads to ensure parking rotas are in place. To add all relevant information regarding parking onto SIMS.
· To assist and support with Late Gate duties.
· To ensure that personal contacts are conducted in an efficient and courteous manner.

· To ensure confidentiality is observed at all times with regard to the work of the school.
· To ensure that the school’s Safeguarding Policy is followed and that the relevant training for Child Protection Level 1 is maintained.

Whole School Detention (WSD)
· To ensure that liaison with the Administration Assistant commences by 9.00 am each morning.
· Using information provided, to go to pupils’ classes and meet and challenge individual pupils regarding their absence from Whole School Detention. This should be done with minimum impact on the teaching and learning in classes.
· To ensure relevant detentions are rebooked and logged in pupil planners.
· To ensure Whole School Detentions are escalated to Senior Staff detentions where relevant, with the necessary phone call home and paper work completed to request this Senior Detention.
· To help with the smooth running of Whole School Detentions by supporting with registration of pupils on arrival and helping with queries as and when they arise.
· To ensure that the resources trays held in each Whole School Detention room are regularly checked and restocked as appropriate.
· To analyse student data regarding detentions as requested.
· To train new staff in the process of setting Whole School Detentions as required
Student Isolation Room Supervision

· To supervise and maintain the Student Isolation Room (SIR), ensuring that pupils remain focused on academic work.

· To circulate the SIR regularly, to ensure conduct is being maintained and to motivate and support individuals with their work, providing additional work where necessary.
· To deliver work completed in the Student Isolation Room back to individual staff pigeon holes on a regular basis, so as to prevent its build up in the SIR.
· To ensure that the conduct of pupils in the SIR is suitably managed and a studious and calm atmosphere is maintained at all times. Mobile phones must be collected and locked away when a student arrives to the SIR.
· To manage and calm pupils that arrive to the SIR in an agitated and/or angry state to ensure good management of the room.

· To prevent pupil self-referral to the SIR and ensure that the Student Support Office Manager is fully aware of any pupils in the room.
· To support the management of Extended Day supervision (alternative to Fixed term exclusions) where pupils will need remote supervision when on the Administration corridor and work provided from 8.15am – 4pm

· When no students are in the SIR, to proactively assist in behaviour management across the school
General
· To attend relevant training appropriate to the post
· To attend a morning Pastoral briefings on a weekly basis (from 8am) and Pastoral meetings after school on a half termly basis (4.30pm finish)
· To render First Aid as required.   The post holder will be expected to train as a Qualified First Aider for which an allowance is payable.

· Such other duties as may be required from time to time commensurate with the grade of post.

Accountability and Discretion

To take and be accountable for all decisions made within the parameters of the job description.

Standards

The standards of the post holder will be measured through the School appraisal system by setting targets linked to this job description and the generic role.  The job description will be reviewed annually at the appraisal meeting by the Student Support Office manager.
During the period of reintegration from COVID-19, the post holder will be expected to support the school with adapted Behaviour Management systems that will be in place.
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